Hospitality Association Executive Board
Application
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“The mission of the Hospitality Association is to cultivate hospitality business leaders by providing forums for academic growth, industry experience, leadership roles, and career enhancing opportunities, while encouraging social interaction and the development of student unity within The School of Hospitality Business.”




Inspire to be HB and get involved
TODAY!






Please direct questions to HA President Haley Tran at trananh5@msu.edu

HA Executive Board Application
Applications must be submitted no later than Midnight on Friday, March 31, 2023 to HA president Haley Tran at trananh5@msu.edu for your name to be on the ballot for elections; 

To be considered for the HA Executive Board, you must meet any or all of the requirements:
· Must be a Hospitality Business Major
· Pro-active involvement in one or more HA (or any of its affiliated) club/event. 
· If interested in applying for HA CEO, please review the HA Constitution available, and answer the two additional questions listed on this application
· Please direct any further questions about HA President position to Haley Tran; trananh5@msu.edu

By filling out this application, you place your name on the ballot for the position you desire.  Elections will be held the week of April 9th via zoom.  Prepare a 2 minute “elevator speech” touching on:
· why you want to be in that position / why they are passionate about the club
· why you want to get involved with HA and what they can bring to the table
· time commitment for the 2023-2024 year, class standing, other outstanding qualities 
Name ____________________________________________________________________

PID _________________________ Email _______________________________________

Local Address
__________________________________________________________________________

Phone (Cell) ______________________________

Year: Fr. 	So. 	Jr. 	Sr.

Expected Graduation ____________________Cumulative GPA ____________________

Date of Birth _________________ (Month/Date/Year)

Are you currently an ADMITTED Hospitality Business Major with 56 credits?      Yes    No

Please indicate which position you would like to run for:
· President 
· Chief Operating Officer
· Director of Communications
· Director of Marketing
· Director of Philanthropy
· Director of Events
Please discuss how you have been involved with HA (clubs/events) and what knowledge and experience will you bring to the position you are applying for? 
__________________________________________________________________________
__________________________________________________________________________
__________________________________________________________________________
__________________________________________________________________________
__________________________________________________________________________
__________________________________________________________________________
__________________________________________________________________________


What ideas do you have that you feel could improve HA or help students get more involved?
__________________________________________________________________________
__________________________________________________________________________
__________________________________________________________________________
__________________________________________________________________________
__________________________________________________________________________
Why are you passionate about the hospitality industry?
__________________________________________________________________________
__________________________________________________________________________
__________________________________________________________________________
Please discuss your time commitments for the 2023-2024 academic year:
__________________________________________________________________________
__________________________________________________________________________
__________________________________________________________________________




***Only complete this section if you are applying for HA President Position***
What past leadership experiences would make you a good candidate for HA CEO?
__________________________________________________________________________
__________________________________________________________________________
__________________________________________________________________________
What is your knowledge and participation in the 9 HA clubs and 3 events that would allow you to be a guiding influence and leader for all of the student leaders? 
__________________________________________________________________________
__________________________________________________________________________
__________________________________________________________________________

By signing this application, I confirm that I want to run for a
Hospitality Association Executive Board position; include my name on the ballot.

Signature: ___________________________________________________

Date: ____________


Hospitality Association Executive Board
Position Descriptions
President 
· Facilitate communications with faculty, advisors, and the executive board
· Serve as a leader of the organization
· Organize and coordinate meetings with the executive board and board of directors and ensure all standing events are planned and executed.
· Collaborate with the COO in selection, preparation, and participation of the International Hotel Motel and Restaurant Show in New York City and the National Restaurant Show in Chicago in the spring.
· Support the clubs and events within the Hospitality Association by being present at club events and all three of The School’s main events.

Chief Operating Officer
· Assist the CEO with the facilitation of communication between the faculty advisor and the executive board.
· Collaborate with the COO in selection, preparation, and participation of the International Hotel Motel and Restaurant Show in New York City in the fall and the National Restaurant Show in Chicago in the Spring.
· When necessary be prepared and capable of taking over the CEO’s responsibilities.
· Support the clubs and events within the Hospitality Association by being present at club events and all three of The School’s main events.
Director of Communications
· Create HA Weekly Update.
· HA Semester Newsletter.
· Check the HA Gmail account regularly and respond to emails within 48 hours.
· Keep detailed meeting minutes of all HA BOD Meetings and distribute the notes to the
· Board of Directors and HA Adviser within 48 hours.
· Display case management in accordance with SIRC and Director of Marketing.
· Support the clubs and events within the Hospitality Association by being present at club events and all three of The School’s main events.
· Manage and update the HA social media outlets, Facebook page and webpage.
Director of Events
· Plan and deliver the HA Open House.
· Coordinate with Alumni to plan the Homecoming After-Parade Tailgate.
· Fall and Spring Newest Alumni Luncheons
· Plan the fall and Spring Social Events.
· Organize the HA Gala in the spring.
· Support the clubs and events within the Hospitality Association by being present at club events and all three of The School’s main events.
Director of Philanthropy
· Be responsible for coordination of two charity events per semester, past examples include Relay for Life, Adopt a Family, Tigers game fundraiser, and Penny Wars.
· Support the clubs and events within the Hospitality Association by being present at club events and all three of The School’s main events.
· Assist clubs with their own philanthropic events.
Director of Marketing
· Responsible for creating a marketing plan to promote the Hospitality Association and its
· events
· Support the clubs and events within the Hospitality Association by being present at club events and all three of The School’s main events.
· Responsible for designing apparel.
· Assist in display case management.
· Send updates for the electronic monitors throughout the business college.
· Responsible for developing effective HA marketing materials for events.


**CFO is an appointed position; if you are interested, please contact HA Advisor at shbsirc@msu.edu**
Please direct questions to Haley Tran at trananh5@msu.edu
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